Referral Procedure Rules

For IBEW, Local Union 295

Effective October 1, 1993

Revised 04-01-05

Revised 07-07-09

1.
Applicants not employed under a labor agreement of Local Union 295, IBEW or any other IBEW local union may sign the out of work list in person during regular office hours and at regularly scheduled union/unit meetings.

2.
All Group 1 through 4 applicants must re-register each month by mail, fax, email or in person.  Re-register day will be the first Tuesday of each month.  Should re-register day fall on a holiday, re-registration day will be the next scheduled work day.  Re-registration must be received no earlier than five (5) days before or no later than 4:30 p.m. on the first Tuesday and must state name, social security number, card no. and local union number.  Applicants signing the out of work list, during the current month or the five (5) day period before the first Tuesday may remain on the list until resign of the following month, unless referred out or rolled off for refusals.  Applicants rolling off due to refusals or failure to re-sign will have three (3) working days to notify this office by phone to be placed at the bottom of the list.  
3.
Short calls will be a maximum of fifteen (15) calendar  days or less with no limit on the number of hours you work.  Short calls will be offered to applicants who have requested to be on the short call out of work list.  Applicants who have accepted employment from the short call list must re-register in person or by phone when they have completed their short call employment.  Applicants working a short call will retain their position on the long call list.  Applicants who have accepted employment from the short call list will not be eligible for job offers from any other out of work list until they have completed the short call.  Short calls will be rotated.  Short calls will not be considered in the turn down policy.
4.
All requests for employment will be placed on the night line answering machine at 5 p.m. each day.  Applicants seeking employment may call the night line at 1-501-565-6975  or 1-888-565-6975 between the hours of 5 p.m. and 7 a.m.  If an applicant is willing to accept one of the calls, he/she should leave their name and which job they will accept on the answering machine.  The dispatcher will call the respondents during dispatching hours by the order they appear on the out of work list. Applicants must be on the out of work list prior to the call being placed on the night line.   If there is no response to the calls, the dispatcher will fill the call in accordance with the collective bargaining agreement.  If there is a malfunction in the recorder, the dispatching will be done in numerical order as the applicants appear on the out of work list.

5.
Dispatching will be performed between the hours of 7:30 a.m. through 10:00 a.m., Monday through Friday.  Applicants must supply a telephone number where they can be contacted during dispatching hours. Only one telephone number will be accepted.   Calls placed to answering machines, pagers, message numbers will have ten minutes to respond and then will be offered to the next applicants  in order to comply with time limitations set forth in the bargaining agreement.  If the applicant calls back and the call has not been filled it will be offered to them.

6. 
Applicants will be allowed to turn down two (2) calls and will be rolled off the book after turning down the third call.  Applicants must re-sign in person after being rolled off.  Not responding to a call on the nightline or being unavailable for referral shall be considered a turn down.  Rejection of the applicant by the employer is not considered a turn down.
7.
Individuals who are discharged for cause two (2) times within twenty-four (24) months will have their referral privileges suspended until they have met with the appeals committee.

8.
Exceptions to this referral procedure maybe granted for emergencies and other extenuating circumstances (examples: power outage, storm damage, etc.).

Any complaints regarding the administration of the referral procedure should be submitted in writing by certified mail to the Appeals Committee, c/o IBEW, Local Union 295, 7320 South University Avenue, Little Rock, AR 72209.
